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This tool helps you build a simple personal framework around which the
rest of the day's activities fall into place. Create an infrastructure so that
no matter what happens, you feel calm and assured.

What supportive daily habits could you introduce?
(Write up specific and measurable actions that best support your life)

Which 3 Habits will you commit to?

| will start tomorrow

| will start next week

| will start next month

--------------------------------------------------------------------------------------------------------




(What things are frustrating you?)

(What do you really want right now?)

(How do you currently feel and want to feel?)

Review your answers above, then imagine and write down what
you will do to address each learning within the next week:

1st Key Observation

2ndi T



My Top 3 Priorities My Quarterly Goals

What | Must Remember Obstacles:

Distractions:

Action Steps:

Productivity Accelerators
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What have | achieved this week?

What have | learned this week?

What could | do differently next week?




